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Application Guidelines

1.

Only student bodies affiliated with The Chinese University of Hong Kong (CUHK) may apply to display

promotion items within the designated areas of Wu Yee Sun College (hereafter “the College”), with priority

given to student bodies of Wu Yee Sun College.

The types, size, locations, and other details of promotion items eligible for application are listed in Appendix 1.

Promotion items must not contain (including but not limited to) content that is suspected to be illegal, violent,

obscene, offensive, commercial in nature, copyrighted, royalty-bearing, and/or infringing intellectual property

rights.

Only promotion items stamped by both the applicant’s student body and Wu Yee Sun College can be displayed

within the approved period and locations.

The College will immediately remove promotion items without prior notice if any of the following situations

arise. Depending on the circumstances, the College may also suspend the application, forfeit the deposit,

disqualify future applications, and/or reserve the right to pursue further action against the student body involved.

5.1 Promotion items that are unapproved or exceed the approved quantity are displayed within the College

5.2 Approved promotion items are NOT displayed at designated locations or beyond the approved period

5.3 Promotion items containing illegal, violent, obscene, offensive, commercial, copyrighted, royalty-bearing,
and/or intellectual property-infringing content

5.4 Improper placement or damage of promotion items that obstruct others, cause safety hazards, disrupt
pedestrian flow, and/or pollute the environment

The College bears no responsibility for any damage or loss of promotion items during the display period.

The College reserves the final decision on the placement of promotion items and the processing of related

applications within the College.

Application Procedures

1.

To apply for promotion display, applicants must read and agree to comply with the Guidelines and submit the
online application form (https://cloud.itsc.cuhk.edu.hk/webform/view.php?id=13725601).

If the application is approved, the applicant will receive an email notification. The applicant must, before the
specified deadline, bring the following documents and items in person to the College Dean of Students’ Office to
submit the deposit and complete the application procedures:

2.1 Applicant’s CU Link Card

2.2 Printed confirmation form with required stamp(s) and signature

2.3 Stamp of student body

2.4 Physical copies of all promotion items to be displayed

2.5 Deposit (cash only; tender exact amount)
Upon completion of the procedures and approval, the College will stamp the promotion items. Approved student
bodies are responsible for placing the stamped materials at the designated locations within the approved period
and retrieving them before the deadline.
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4. The applicant must present their CU Link Card and all retrieved promotion items at the College Dean of Students’
Office in person within office hours before the deposit refund deadline to collect the deposit. Deposit will be
forfeited for late retrieval or failure to complete the refund procedures before the deadline.

5. In case of any disputes regarding approved dates or locations for promotion display, the College’s records shall
prevail.

Enquiry - Dean of Students’ Office, Wu Yee Sun College
Phone: 3943 3934 | Email: info.wys@cuhk.edu.hk | Address: UG09, UG/F, West Block Wu Yee Sun College
Office Hour:

Monday — Thursday 8:45am — 1:00pm; 2:00pm — 5:30pm

Friday 8:45am — 1:00pm; 2:00pm — 5:45pm

Saturday, Sunday & Public Holiday CLOSED
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Other Remarks for the Promotion Items

ORI BRALE (R ZHE) BRHRRE | Ee
VSE:d AR A4 THEPEN (2R ERG) Sl 25R (REERPY | HK$40
£ 1 5R)
VSE:d AR A4 THEEAN (REERS) Sntk | 1458 (REERPY | HK$40
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WTT)
* IR H 1 F B B g
BEME M | AR 20em () x| S2ARER RN ET L) | &% 5 T HK$20
20cm (&) x 25¢cm (=)
Tl AFRFL 8 FER x3 | EBeIMET 15k HK$100
FLR(ZJ 2.5mx1m)
fHiEE
1. EFREERIURRE R 2 28]
2. WEEHKRA - EhisiGioBbriEls sz R BV HEE
Size Location Quantity Deposit
(See Appendix 2 for Photos)
Poster Max. A4 [Student Organizations] Notice 2 (1 per East HK$40
Boards inside the Lifts of East Block and West
Block and West Block (One poster | Block)
per Block)
Poster Max. A4 [Student Organizations] Notice 16 (8 per East HK$40
Boards inside Lifts and Notice Block and West
Boards at Lift Lobbies of Hostel Block)
Floors [Two Columns on the Right]
of East Block and West Block
*WYS Student Bodies ONLY
Table Stand | Max. 20cm (L) x Student Canteen (on tables only) Max. 5 HK$20 Each
20cm (W) x 25cm (H)
Banner Max. 8ft. x 3ft. Railings outside College 1 HK$100
(~2.5mx1m)
Remarks:

1. The maximum display week is TWO WEEKS.
2. In case of adverse weather, the College may remove the banner(s) in advance and notify the applicant afterwards.
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MHE— - EESEB{IERF Appendix 2: Photos of Locations for Promotion Display

THEEEN (2EERS) S AR RN E SR (B RITT)
[Student Organizations] Notice Boards inside the Lifts Notice Boards at Lift Lobbies of Hostel Floors [Two
of East Block and West Block (One poster per Block) Columns on the Right] of East Block and West Block
* HIRE 7 25724 2 WYS Student Bodies ONLY

AR (R AT S F) EHHE M

Student Canteen (on tables only) Railings outside College
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