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c!ab Student Organization Booking Scheme 
 

Storage Rules: 

1. Only items directly related to your projects or work are allowed to be stored in 

the designated storage areas. 

2. All items stored in the common storage areas must be clearly labeled with 

your name and contact information. 

3. Unregistered and without labelling materials left overnight in c!ab will be 

confiscated without bearing any responsibility for their loss or damage. 

4. Staff may touch and move stored items to other spots when deemed necessary 

for organizational purposes or safety reasons. 

5. Storing food and drinks in the storage areas is strictly prohibited to maintain 

cleanliness and hygiene.  

6. Storage of any chemicals or hazardous materials must be approved by c!ab 

staff and stored according to safety guidelines. 

7. Respect shared storage spaces and keep them organized. Do not occupy more 

space than necessary. 

8. Fragile items must be stored securely to prevent breakage. Use appropriate 

padding or containers for delicate objects. 

9. All proposed stored items will undergo a review process before approval for 

storage in designated areas. Once confirmed, you will be contacted by staff. 

10. Regular inspections of the storage areas will be conducted. Any items found in 

violation of the storage rules will be removed. 

11. Do not store unauthorized or prohibited items in the storage areas. Report any 

suspicious items to the laboratory supervisor immediately. 

12. All users are expected to comply with these storage rules to ensure a safe and 

organized working environment for everyone. 
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Summary Table on Storage Items 

 
Organization/Project 

Name: 

 

1st Contact Person:  

1st Contact No.:  

2nd Contact Person:  

2nd Contact No.:  

Storage till 

(DD/MM/YY) : 

 

 

Items Description Size (L x W x H in cm) Qty (PCS) 
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

 

Remarks: 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________ 
 
 
Declaration: 
□ By storing items in the designated areas, you acknowledge that you have read, understood, 
and agree to abide by the storage rules outlined above. 
 
Name: _____________________(SID:________________) 
 
Signature:_____________________                                         
Date:_____________________    


